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Introduction

The Clinical Research Office, Sheffield (CRO) has implemented a new research database called EDGE to manage
accrual reporting for all research studies.

EDGE is a web-based accrual reporting system that enables the CRO to track accrual for each study held in Sheffield
Teaching Hospitals NHS Foundation Trust efficiently and effectively through a centrally held database.

EDGE also enables researchers to monitor their recruitment targets by inputting screening and recruitment
information into one central place.

Definition of Recruitment

Recruitment is the enrolment of an eligible participant who meets the study’s inclusion criteria, into a
research study. Each participant who has both provided informed consent and is taking part in the study
should be recorded as a recruit.

Note: Screen failures do not count as a recruited participant.

Source:
http://www.crn.nihr.ac.uk/can-help/funders-academics/nihrcrn-portfolio/fags/

http://www.crn.nihr.ac.uk/wp-content/uploads//crnadmin/Recruitment-data-leaflet.pdf
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Logging in to EDGE

www.edge.nhs.uk

Please enter your username (by default: your email address) and password as found in your registration email in to
EDGE and click LOGIN. If you cannot locate your registration email from EDGE, please check your Junk email folder
before contacting your local EDGE Administrator.

C

INTELLIGENT RESEARCH MANAGEMENT™

(7 iippe [ Cartac

Chinical Research Management System

M you are not curmently & user please contact your research P

department for & wsemame of contact e EDGE delivery

feam Login
Fotgotten your sword?

Please emere ®at you are authorsed 1o login Use by ™ r pas

unauthorised pacsons may resull in legal proceedings

EDGE version

If this is the first time you have logged in to EDGE, you will need to change your password and set your security
questions.

For any assistance with logging in, contact your local EDGE administrator.

Local EDGE Administrator at STH:

Natasha Ottley - Natasha.ottley@sth.nhs.uk - 0114 226 5930

Zoe Whiteley - Zoe.whiteley@sth.nhs.uk - 0114 271 2572
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Home Screen
HOME

The home screen has shortcuts to the most frequently used parts of the system. The grey task bar at the top
contains all the functions of EDGE. Each tab on the grey task bar has sub-sections to help you navigate.

Your name and organisation will appear in the top right corner of the screen. When you have finished your session,
click LOGOUT below your name to close your session securely.

KAPOOR, MS GAURIKA (ADMIN)
SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

AL Logout

My detals  Calendar My documents My reports  General

My week (upcoming appointments)

& My details Calendar @ My documents Wednesday
" ( uly
Manage your account with operations Manage your own appointments and Manage any personal documents and
such as resetting your password and events. View calendar entries for files.
uploading your CV. members of your Teams. Thursday
04 July
\ [
Your profile is 5% complete.
@ My reports = General documents @ Global calendar E;'T:N.
View details of your recruitment figures Download useful documentation. View the system wide calendar to see
or, if you're a Team Leader or Principal other users availability.
Investigator, details of recruitment to %gs‘l‘m“
Trials you are responsible for.
Sunday
El Mail Notifications % Add a new patient 07 July
Send messages to other users of EDGE. *=* \fiew and manage your system Add a new patient to one of the projects
notifications. that you have clinical access to Monday
08 July
Tuesday
09 July

Edge Test Study

TICH2

DIPALS Diaphragm pacing in moter neuren disease
Pasireotide Therapy in Patients with Nelson's Syndrome
AML 17

AML 16

PRESERVE

’w‘s‘ Notifications: 0
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Security — Changing your password

When logging on for the first time, you will be using a password which EDGE has automatically generated for you.
Please change this password in MY LOGON DETAILS to something which you will remember.

Your password must meet the following criteria:

e At least eight characters long
e Uppercase characters (A-2)
e Lowercase characters (a-z)
e Numbers or symbols (1 -9)

If you password does not comply with the above 4 conditions, it will not be accepted. A symbol will appear next to
the unfulfilled criteria. All four must show a green tick next to them before the new password can be applied. You
will need to enter your password twice in order to confirm it and then click SAVE to complete.

Logon details x

Current password |
Ente u urrent
password

New password b4
Enter the new password

< ‘V“"'d'w 8 5 or more characters
% Uppercase letter
% Lowercase letter
¥ Number or Symbol
ety or eSS0

mplexit the passy

Confirm ]password b 4

e pass t nfirm

th firr

Save Cancel
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Security — Security questions

EDGE enables you to set up two security questions for your account so that you can re-set your own password at the
log in screen, should you need too.

These questions can be anything but must have an answer you will remember and should not be too generic. Please
note that your security question answers are case sensitive.

When you have set up your two questions and answers, click SAVE.

Security questions ®

Question 1

||-|.’! ecurity Mot
JuEstior her

s v

Answer

Question 2 |L¥
The second security questior of
Birt

h b

Answer

Save Cancel
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Forgotten your Password

www.edge.nhs.uk

If you forget your password, click FORGOTTEN YOUR PASSWORD on the LOGIN screen and follow the on-screen
prompts and security questions to reset it. You must know your login (email address) in order to complete this
process. If you are unable to log on using the FORGOTTEN YOUR PASSWORD link, please contact your Local EDGE
Administrator in the first instance.

C

INTELLIGENT RESEARCH MANAGEMENT ™

Login | | Visit the website: www_edgeclinicalresearch.com

Clinical Research Management System Login
Email

@ not currently a u

ent for a useman e NP Password

Login
R T T R Ll Forgotten your password?

i Step 2 of 3 - Security Questions

Mothers Maiden Name

DGE version 2.0.2.4
Place of Birth

Back Next Cancel
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My Details — Updating contact details
HOME > MY DETAILS > EDIT

When you first access EDGE, please ensure that all of your contact details are correct, including contact number and
address. To update your information, click EDIT in the top right corner and amend the details.

KAPOOR, MS GAURIKA (ADMIN)
SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

Al Logout

Calendar My documents My reports  General documents  Global calendar ~ Mail  Notifications

Kapoor, Ms Gaurika

|| My details ‘ My logon details My qualifications My specialities My training

Kapoor, Ms Gaurika [ Edit
Field Value
Title: Ms
Forename: Gaurika
Surname: Kapoor
Gender: Female
Date of Birth:
Address: Clinical Research Office, Sheffield Teaching Hospitals NHS FT
Change Image | pogtcode: 510 2SE
Delete image Email: gaurika.kapoor@sth.nhs.uk
Phone: 0114 226 5939
| . | Mobile:
Zgﬁ‘,{p?gé’e”_'e s 55% Fax: 0114 226 5937

Completion tips: Pager:

©Add Qualifications  Fersemal Url:

©Add Specialities Professional
Registration Number:
@ Add Training
Organisation: Sheffield Teaching Hospitals NHS Foundation Trust
Is Organisation Yes
Administrator:

Clinical Informatics Research Unit, EDGE Program
T itk i sl M pton General Hospital, Southampten
@] Notifications: 0

When you have finished, click SAVE to apply the changes. If your details change, please ensure you update the
system as soon as possible.

| Edit My Details x pa—

Title [Ms &

& Library @ Projects

Forename
My reports  General documents  Glob Users first name | Gaurika
Surname
Users last name | K8POOT
Is My qualifications My spe Gender | Female ¥
Date of Birth
The date of birth for the =
Value
e contac 34ress | Clinical Research Office, Sheffield Teaching
Hespitals NHS FT
= Gaurika
Kapoor
Female =
rth: Postcode
Address posteode | 510 2SE
Clinical Research Off|
10 2SE Fmall | gaurika.kapoor@sth.nhs.uk
Email address |9 -K2poo -nhs.
gaurika.kapoor@sth Bh
one
0114 226 5939 Full phone number 0114 226 5939
Mobile
0114 226 5937 Mobile number
Fax
Full fax number 0114 226 5937
Url:
lnal Pager
RN Pager number
ion: Sheffield Teaching H Personal URL
Web address of the
isation Yes users personal website
ator: Professional
Registration Number
e.g General Medical
Council, Nursing and
Midwifery Council
Organisation Sheffield Teaching Hospitals NHS Foundation
Managing organisation Trust
rogram

General Hospital
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Notifications
HOME > NOTIFICATIONS

Once at the home screen, the notifications area in the bottom left corner of the browser window will inform you of
any activity that has taken place since you last logged on which may require your attention.

@ Motifications:

Motifications

View and manage yvour system notifications.

To access this information, click the grey NOTIFICATIONS tab and you will be directed to the five most recent
notifications and the actions required. To see all pending notifications, click on the NOTIFICATIONS icon on the home

screen.
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Searching for a Project
PROJECTS

To search for a project, click on the ‘Projects’ Tab at the top of the screen.
Note: The last 10 projects that you viewed will be displayed at the bottom right of the home screen

KAPOOR, MS GAURIKA (ADMIN)
SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

A Logout
My details Calendar My documents My reports ‘General goCuments ‘siobal calendar Mail Notifications
My week (upcoming appointments)
& My details Calendar My documents gt;eﬂ?:uay
Manage your account with operations Manage your own appointmen Manage any personal documents and
such as resetting your password and events. View calendar entries for files.
uploading your CV. members of your Teams. Thursday
04 Jul
[ [ ) v
Your profile is 55% complete.
@ My reports ’ E General documents Global calendar E;ﬁm
View details of your recruitment figures Download useful documentation. View the system wide calendar to see
or, if you're a Team Leader or Principal other users availability.
Investigator, details of recruitment to 05;5';""?“
Trials you are responsible for.
Sunday
El Mail Notifications % Add a new patient 07 July
Send messages to other users of EDGE. “ View and manage your system Add a new patient to one of the projects
notifications. that you have clinical access to Monday
08 July
Tuesday
09 July

Edge Test Study

TICH2

DIiPALS Diaphragm pacing in motor neurcn disease
Pasireotide Therapy in Patients with Nelson's Syndrome
AML 17

AML 16

PRESERVE

There are two methods of searching:
Assigned projects (projects which you have been assigned to) and Organisation Projects (studies which STH is
involved in).

HAPOOR, MS GAURIKA (ADMIN)
‘SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

A Logout

Project type: Assigned Projects | Organisation projects  Global projects

All) - Ch isation...
Title/Descriptiol Owner: (Al Oose an organisation
Type: (All) + Chief Investigator:  (All) - Choose chief investigator...
Disease area: (Al v Status: (Al v
Disease site: Al | 5 Visibility: (amn ¥
Pr?ject Local
Reference:
NIHR Portfolio q
Study 1D: MREC Number;

£ Search ¢ Reset form

Search results Download Excel  ff) Download PDF

Page 1 of 1 (7 records returned)

NIHR
Portfolio ik H
Study Title Description Owner Status Sites
1D
1520 AML 16 National Cancer Research NCRN Closed to Adgenbrooke's Hospital(Closed to recruitment - in follow up)

Institute Acute Myeloid Coordinating recruitment Aintree University Hespitals NHS Foundation Trust(Closed to recruitment - in follow up)

i o Airedale NHS Foundation Trust(Clesed)

Leukaemia and High Risk Centre in follow Belfast Health and Social Care Trust(Closed to recruitment - in follow up)

Myelodysplastic Syndrome up Birmingham Women's NHS Foundaticn Trust(Open)

Trial 16 Blackpool Victoria Hospital - Blackpool Teaching Hospitals NHS Foundation Trust{Closed to recruitment - in follow up)

Bolton NHS Foundation Trust{Closed to recruitment - in follow up)
Borders General Hospital(Closed to recruitment - in follow up)
Bradford Teaching Hospitals NHS Foundation Trust{Closed)
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Jedge

f Home £+ Management [ Library @ Projects B Sites & Patients bl Reports «! Support

Project type: Assigned Projects | Organisation projects  Global projects

; i (All' - Choose an organisation...
Title/Description: h a Owner: : .
Type: |(AH) Z d‘emw |(AH) - Choose chief investigator. .

-
Disease area: |(AH) v Status: R I-|

\Dicezce cite A Visibility : (Al
Project Local hb

||Reference:-
giﬂgyp%t.fo\ic D —— ® € m————) | MREC Number:

Search results Download E

You can search for a project in a number of ways (this is the same on both the assigned and organisation search)

a) Title/Description

b) Project Local Reference (STH Number)

c) NIHR Portfolio Study ID (if the study has been adopted by the NIHR)
d) Chief Investigator

e) MREC Number

Once you have typed in your method of searching, click SEARCH and all studies will be displayed in the results
underneath. To open your study, click on the blue title on the left hand side, under the ‘Title’ column.

KAPOOR, MS GAURIKA (ADMIN)
’ e 9 e SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST
f+ Home £+ Management & Library 3 Projects i N Logout
Project type: Assigned Projects =~ Organisation projects  Global projects
Title/Description: Swner: (All) - Choose an organisation...
Type: (All) * Chief Investigator: (All) - Choose chief investigator...
Disease area: (Ally + Status: (Al +
Disease site: (Al | % Visibility: Ay
Project Local
Reference:
NIHR Portfolio a
Study ID: MREC Number:
P Search © Reset form

Search results |] Download Excel ¥ Download PDF
Page 1 of 1 (7 records returned)
NIHR
Portfolio ;
Study Title Description owner Status Sites
D
1520 AML 16 Mational Cancer Research MCRN Closed to Addenbrooke's Hospital(Closed to recruitment - in follow up)
Institute Acute Myeloid Coordinating recruitment ::m:re? Umr;.\r:ltv Ho;plta‘}_s N;i(%Foun)catlon Trust{Closed to recruitment - in follow up}
: H i i redale ‘cundation Trust(Closed
Leukaemia an.d High Risk Centre - In follow Belfast Health and Social Care Trust(Closed to recruitment - in follow up)
Myelodysplastic Syndrome up Birmingham Women's NHS Foundation Trust{Open)
Trial 16 Blackpool Victoria Hospital - Blackpool Teaching Hospitals NHS Foundation Trust(Closed to recruitment - in follow up)

Bolton NHS Foundation Trust(Closed to recruitment - in follow up)
Borders General Hospital(Clesed to recruitment - in follow up)
Bradford Teaching Hospitals NHS Foundation Trust{Closed)
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Project Level Information (Defined by a GREEN Border)

When you open a study, you will see the page below. The information on this page is at project level, so it will list
the Chief Investigator, Sponsor, Funder, study status, whether the study is multicentre, type of study, etc. The STH
Number is also on this page.

KAPOOR, MS GAURIKA (ADMIN)
SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

AL Logout

|| Details ‘ Attributes Workflows Staff Notes Statistics Finances ‘

Details Project details ) Download Summary PDF 3 Transfer ownership [} Delete project
Sites Field Gy Edit  geeTetans o T
i Owned by: Sheffield Teaching Hospitals NHS Foundation Trust STH NO d m::r::jeect STH55555
Title: Edge Test Study
k= Display title: Edge Test Study Euaract:
QOrganisations Description: Edge Test Study WHO:
Collaborators Status: Project in Setup ::Ti:f;’:‘:rrlals Gov:
Visibility: Private
KPT's Phase: Not Applicable P —— Een
Randomisation:
Project Type: Academic/Student Lead countryt England
Adopted Network: Scope: Single centre
Co-adopted Network: Participation: ::3',—::;"2:\\‘?“1
Chief investigator: Patel, Dr Ramila
Start date: 01/06/2013 Participants [ Edit
End date: 01/06/2014
Disease area: Neurclogical () Gender: ?:r‘r?ale
Patient workflow: Observational Default Age Requirements: Patients must be
Patient data collection at least 18 years
plan: of age
Target size: 100
Actual recruitment: 4 (4.00%)
Length of follow up 6
{months):

| @) Notifications: 0

Note: You will not be able to edit this page. If you do notice any mistakes, please contact your Local EDGE Administrator, who
can arrange for the information to be changed.
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Site Level Information (Defined by a RED border)

To upload recruitment to the study, you will need to access the project at site level.

To do this, click on SITES on the left hand side of the screen at project level and click Sheffield Teaching Hospitals
NHS Foundation Trust in blue text.

KAPOOR, MS GAURIKA (ADMIN)

SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

AL Logout

|| Details ‘ Attributes Waorkflows Staff Notes Statistics Finances ‘
- Project sites () Show my sites [ Add Project Site
‘ Citn P IS, oo T ot
Sites
Sheffield Teaching Hospitals NHS Foundation Trust Open Recruiting Site Only Sheffield Teaching Hospitals NHS Foundation Trust Kapoor, Ms Gaurika Unassign
Arms Sheffield Teaching Hospitals NHS Foundation Trust
Files

Organisations
Collaborators

KPI's

You will then see the Site Level window as shown below:

Edge Test Study

|| Details ‘ Attributes Waorkflows Staff Notes Statistics Finances Patients

Details Project site details ¢ Transfer ownership

Files Details |} Edit Recruitment (My Organisation)

Collaborators Owned by: Sheffield Teaching Hospitals NHS Foundation Trust First patient consented: 08/02/2013
Site (Parent): Sheffield Teaching Hospitals NHS Foundation Trust (Sheffield Teaching Hospitals NHS Foundation Trust) First patient recruited: 01/04/2013
Status: Open Recruitment clock (days): -29
Type: Recruiting Site Only Estimated Annual Target: 100
Principal Investigator: Kapoor, Ms Gaurika Estimated Months 8.2
Site target recruitment: 100 Running:
R&D submission date: Actual recruitment: ?4.00%)
Start date (NHS Permission): 30/04/2013
SIV date: Recruitment (Any Organisation )
o] to it 1 30/04/2013

pen fo recruftmen /047 First patient recruited: 08/02/2013

Recruits t end date 01/01/2014
CPlannadyr o First patient recruited: 01/04/2013
Recruitment end date Recruitment clock (days): -29
(Actual): Estimated Annual Target: 100
Planned closing date: 01/06/2014 Estimated Months 8.2
Closed date: Running:
Patient data collection plan:  (System default) Actual recruitment: ?4 a0%)
Patient identifier type: Local Number :
Key staff

Lead nurse(s):
Co-Investigator(s):

] Notifications: 0 4

Last edited: 30/04/2013 10:33 by: Kapoor, Ms Gaurika (Sheffield Teaching Hospitals NHS Foundation Trust)
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You can also go straight to the site page from the search page (as described on p12 of this manual). To do this,
search for the project and click on the site name in blue text down the right hand side, under the ‘Sites’ column.

J1edqge

#t Home ¥ Management |® Library @ Projects E Sites & Patients Ll Reports « Support

KAPOOR, MS GAURIKA (ADMIN)
SHEFFELD TEACHING HOSPITALS NHS FOUNDATION TRUST

A Logout

Project type:

Assigned Projects = Organisation projects  Global projects

(All) - Choose an organisation...

Title/Description: owner:
Type: (Al 3 Chief Investigator: (All) - Choose chief investigator...
Disease area: (A1) b Status: (A -
Disease site: (A Visibility: [
Project Local
Reference:
NIHR Portfolio 2
Study 1D: MREC Number:
£ Search & Reset form
Search results Download Excel  ff] Download PDF
Page 1 of 1 (5 records returned)
NIHR ) -
Portfolio Title Description Owner Status Sites
Study 1D
10660 DiPALS Diaphragm A randomised controlled trial evaluating NeuRx/4 Diaphragm Pacing NIHR Coordinating Open Plymouth Hospitals NHS Trust{Open) X
pacing in motor neuron in patients with respiratory muscle weakness due to Motor Neurone  Centre Sheffield Teaching Hespitals NHS Foundation Trust(Open)
disease Disease
Edge Test Study Edge Test Study Sheffield Teaching

Hospitals NHS
Foundation Trust

Project | Sheffield Teaching Hospitals NHS Foundstion Trust(Open)
mn

Setup

Once you have clicked on Sheffield Teaching Hospitals NHS Foundation Trust, you will see the page below. The
information on this page is at site level, and will list information such as the site status of the study, who the
Principal Investigator is and site target recruitment.

Edge Test Study

Sheffield Teaching Hospitals NHS Foundation Trust #

|| Details ‘ Attributes

Workflows Staff Notes Statistics Finances Patients

Details

Files

Collaborators

8] Notifications: 0 {

Project site details

Details |} Edit Recruitment (My Organisation}

Owned by: Sheffield Teaching Hospitals NHS Foundation Trust First patient consented: 08/02/2013
Site (Parent): Sheffield Teaching Hospitals NHS Foundation Trust (Sheffield Teaching Hospitals NHS Foundation Trust) First patient recruited: 01/04/2013
Status: Open Recruitment clock (days): -29

Type: Recruiting Site Only Estimated Annual Target: 100
Principal Investigator: Kapoor, Ms Gaurika Estimated Months 8.2

Site target recruitment: 100 Running:

R&D submission date:
Start date {NHS Permission): 30/04/2013

SIV date:

Open to recruitment: 30/04/2013
Recruitment end date 01/01/2014
{Planned):

Recruitment end date

{Actual):

Planned closing date: 01/06/2014
Closed date:

Patient data collection plan: (System default)
Patient identifier type: Local Number
Key staff

Lead nurse(s):
Co-Investigator(s):

& Transfer ownership

Actual recruitment: 4
(4.00%)

Recruitment (Any Organisation)

First patient recruited: 08/02/2013
First patient recruited: 01/04/2013
Recruitment clock (days): -29
Estimated Annual Target: 100
Estimated Months 8.2
Running:

Actual recruitment: 4
(4.00%)

Last edited: 30/04/2013 10:33 by: Kapoor, Ms Gaurika (Sheffield Teaching Hospitals NHS Foundation Trust)
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The definitions of the dates at site level are as follows:

e R&D Submission date: Date of valid SSI form submission(if applicable)

e Start Date (NHS Permission): Date STH issued R&D approval

e S|V Date: Site Initiation Visit date (if applicable)

e Open to Recruitment Date: The date the site was opened for recruiting patients

Recruitment End Date (Planned): Planned site end of recruitment date

Recruitment End Date (Actual): Actual site end of recruitment date

Planned Closing Date: The planned date at which all activity at the site will cease (end date from SSI form)
Closed Date: Actual date when all project activity at site closed

This page will identify when the first patient was recruited to the study and then self-populate the recruitment clock
and actual recruitment. It will give you your recruitment percentage and from this you can work out if you are on
course to meet your recruitment target.

Note: The CRO will also monitor recruitment using this page
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Site Attributes

The attributes at site level are reflections of pieces of information which need to be captured at site level only. For

STH, the extra attributes captured are:

e STH Directorate

e Target Patient First Visit Date — For e.g., if the study has a target recruitment of 50 patients, then this would

be the date the 50" patient was recruited/randomised
e Last Patient Last Visit Date

1edge

# Home £+ Management & Library R Projects B Sites & Patients Ll Reports

Sheffield Teaching Hospitals NHS Foundation Trust +

' Support

KAPOOR, MS GAURKA (ADIN)
SHEFFELD TEACHING HOSPITALS NHS FOUNDATION TRUST

Lk Logout

‘ Details Attributes | Workflows Staff Notes Statistics Finances Patients

Project site attributes @
Entity Public  Attribute Value
STH Specific b4 STH Directorate Oral & Dental
® Target Patient First Visit
b4 Last Patient Last Visit

Add
Edit all
Edit Delete Audit
Edit Delete Audit
Edit Delete Audit

Clinical Informatics Research Unit, EDGE Program
Somers Cancer Research Building, MPB24, Southampton General Hospital, Southampton
$016 6YD, United Kingdom
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Site Staff

The Site level staff tab contains the names of staff against assigned to that project at their specific site level. Users
will be able to view this information, including who has clinical rights*.

KAPOOR, MS GAURIKA (ADMIN)
‘SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

Al Logout

| Details Attributes Workflows ‘ Staff ‘ Notes Statistics Finances Patients |
| £ Search ‘
.prniect site staff &£y Download CSV [y Add user [ Add team .
Staff Role Organisation Active Logon Manage Clinical
Butterfield, Mr Thomas Sheffield Teaching Hospitals NHS Foundation Trust o [ 4 o Edit Delete
Kapoor, Ms Gaurika Sheffield Teaching Hospitals NHS Foundation Trust o o o Edit Delete
Patel, Dr Ramila Sheffield Teaching Hospitals NHS Foundation Trust ¥4 ¥4 [ 4 Edit Delete

*All staff members at site level who will be actively recruiting patients to a project will need to have clinical access.
This can include staff who are entering recruitment details on someone else’s behalf, such as Data Managers and
Coordinators.

\\STH\Dept\Research\General\! _Working Drafts\Research Informatics\EDGE\STH EDGE Training\STH EDGE Training Handbook V1.5.docx
Page 18 of 35



Site Statistics

The statistics tab within a project site level ties in with the information presented at the project level KPls tab. It
breaks down the total project recruitment at a specific site across all users at that site. The Total Accrual, Annual
Accrual and Current Status take a real-time snapshot of the project’s patients and their status within the trial.

Details Attributes Workflows Staff Notes Statistics Finances Patients

Total accrual Show only my organisati

Annual accrual Total Accrual [38] Download Excel Downloa

Current status Site Screened Recruited Rejected Withdrawn
Mo data is currently available

Total accrual 0 i} i} i}

Details Attributes Workflows Staff Notes Statistics Finances Patients

Total accrual For the period: < |2012/2013 ¥|>  Group by milestone dates: | Show only my organisation:

4nnual accrual annual accrual [=] bownload Excel £ Download PO

Current status Recruited

an
Month Randomised  treatment

on
Approached Consented Screened follow- Completed Rejected Withdraw
up

re-
Screened

April 2012

May 2012

June 2012

July 2012
August 2012
September 2012
October 2012
Movember 2012
December 2012
January 2013
Fehruary 2013
March 2013

Details Attributes Workflows Staff Notes Statistics Finances Patients

Total accrual Group by milestone dates: [ show only my organisation:
snnual accrual Current Patient Status Overview [=] Download Excel ) Download PI
Current status Site Egﬁéemed Approached  Consented  Screened Egﬁ%ﬁ%éd g’gatment EDE\UW— Completed  Rejected Withdrawn Egﬁ?l,nt
Morth Bristol 0
MNHS Trust
o o o o u] o o o u} u] u]
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Recruiting Patients to a Project & Site

Patients can be added on to EDGE in two different ways. Firstly by locating the Project directly;

HOME > PROJECTS > ASSIGNED PROJECTS > (Select Applicable Project) > SITES > (Select Site)
> PATIENT

OSLER, MR DAVID (ADMIN)
INTERNATIONAL EDGE PROGRAM TEAM

vedge

ft Home e Management

] Library & Projects B Sites & Patients ol Reports J Support a Logout
EDGE Knowledge Team Test Project*
EDGE Testing Site 1 |z|
| Details Attributes Workflows Staff Notes Statistics Finances | Patients | |
| [Filter by Patient Status] E l:l p search |
Project site patients [3] Download Excel  ff) Download POF | [4 Add a patient I
Name DoB ID Number Hospital Number Current status Status date
Batchelor, James 08/09/1992 Local Number : 13 Recruited / Randomised 07/02/2013 Delete
Gibbons, Timothy Local Number : Recruited / Randomised 02/03/2013 Delete
Osler, David Local Number : Recruited / Randomised 01/03/2013 Delete
Smith, John 01/01/2003 Local Number : 14 Off Study 21/02/2013 Delete
Page 1of 1 (4 records returned)
Or by using the quick link on the EDGE home screen;
e B
A Home &+ Management & Library @ Projects I Sites A Patients ldi Reports « Support A Logout
My detals  Calendar My documents My reports  General documents  Global calendar  Mail  Notifications

\ If you haven't filled in our online customer satisfaction survey, you can do so here ‘ My week (upcoming appointments)

Monday

25 March
Q My details \u @ Calendar
&3 Manage your account with operations such as resetting L‘ﬁ Manage your own appoinments and events. View calendar P
your password and uploading your CV. entries for members of your Teams. T Mare
% Your profile is 10006 complete.
Wednesday
27 March
La My documents @ My reports
Manage any personal documents and files. View details of your recruitment figures or, if you're a Team Thursday
Leader or Principal Investigator, details of recruitment to 28 March
Trials you are responsible for.
Frid
25 March
l‘ .. Genaeral documents (T Global calendar
L el
DPownload useful documentation. “J View the system wide calendar to see other users 53‘;;'_‘,:,‘(
availability.
Sunday
31 March
Mail Notifications

7 Send messages to other users of EDGE. View and manage your system notifications.

Recently viewed projects...

NeoSCOPE: Neo-adjuvant Study of Chemoradiotherapy
in OesoPhagEal Cance

NeoSCOPE: Neoadjuvant - Study of Chemoradiotherapy
in OesoPhagEal Cancer

&

Add a new patient

Add a new patient to one of the projects that you have
clinical access to

“EDGE Knowledge Team Test Project™
“EDGE User Test Project™

MA.32

AML 16

AML 17

Note:

The quick link allows users to add multiple patients to multiple projects quickly and easily without having to locate each project

individually from the user’s list of assigned projects.
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If you use the second method, you will need to select the project you are adding a patient to from the drop down list
then select STH as the Project Site, and then click NEXT.

Project and Project Site

Select a project and project site that you want to recruit a patient to

Project
(Please choose a project) [=]

Project site

Cancel Next

Note:
If you are unable to find your project or project recruitment site, please contact your Local EDGE Administrator and request

clinical access at the Project Site level.

After clicking NEXT, you will be asked to enter the Patient Identifier details.

This will be the Local Number, i.e. a sequence of characters or numeric values used locally to identify a patient. It

may also be a randomisation number.

Patient Identifier
Enter the unique number used to identify your patient

Local Number (|

Cancel Prev Next ;14
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After clicking NEXT you will be asked to enter the patient’s demographic information. Please note that Title,
Forename and Surname are mandatory fields whilst DOB, Gender, Address, Postcode, Email, Phone and Mobile are

optional.

Patient Details
Verify or enter your patients details

Title {Unknown)
Forename
surname
Dob =
Gender Male E
Address

y
Postcode
Email
Phone
Mobile

Cancel Prev Next

When the patient’s details have been completed, click NEXT.

After clicking NEXT you will be directed to the PROJECT DATA screen to complete the patient’s Hospital Number,
Project Arm* and Date Referred if applicable. Please note that Hospital Number is mandatory.

Project Data
Enter project specific data about your patient

Hospital no.
Project arm Select treatment arm
Date referred =

Cancel Prev Next

*The Project Arms are defined at Project Level. If no Project Arms are available in the drop down list when adding a
patient, you should contact your local EDGE Administrator to add the Arms. Please ensure that Project Arms are
added to EDGE prior to adding patients to the study record and that they are taken directly from the Protocol using

the exact naming convention.
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After clicking NEXT you will be required to complete (or partially complete) the patient’s status. These are all the
stages that a patient may pass through on your Project.

Patient Status
Enter all the dates up to the current status of your patient

Pre-Screened ) BY | Osler, Mr David [=]
Approached [ %Y Osler, Mr David [=]
Consented () BY | Osler, Mr David [=]
Screened [ %Y Osler, Mr David [=]
sgfwg&e‘lgéd ) Y Osler, Mr David [=]
On treatment (i) BY Osler, Mr David [=]
On follow-up \why Osler, Mr David [*]
Completed i by

[ PY Osler, Mr David [+]

[CIPatient Is off study

Cancel Prev Next

This must be filled out in numerical order, starting with the date box at the top. Enter a date against the applicable
fields. Please note that there cannot be any blanks in between two dates. For some types of studies, you may have
the same date for more than one stage and this is acceptable, as long as they are in order.

If you are completing this on behalf of another member of staff then select their name in the drop down box to
reference this activity against them. If you are trying to reference another user in the drop down box but their name
is not available, contact your Local EDGE Administrator so that they can add that user to the Project site with Clinical
access. Once you have completed the necessary information click NEXT.

IMPORTANT: Please ensure that both the Consented date and Recruited/Randomised*
date is completed for each patient, in order to ensure that the patient counts towards a
study’s accrual total.

*Recruitment is the enrolment of an eligible participant who meets the study’s inclusion criteria, into a
research study. Each participant who has both provided informed consent and is taking part in the study
should be recorded as a recruit.

Note: Screen failures do not count as a recruited participant.
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After clicking NEXT you will have the option to add some free text comments to record against the patient record.

Patient Comments
Enter any comments relating to this patient

Comments

Cancel Prev Next

When you have completed the necessary information click NEXT.

Before completing the patient’s recruitment, EDGE will display a summary page of the information you have
entered. To correct or edit this information click the PREV tab, if all the details are correct click FINISH. To abandon
the patient recruitment and remove all the data click CANCEL.

Patient Summary
Verify the recruitment details and finish the process

Project: *EDGE Knowledge Team Test Project”
Project site: EDGE Testing Site 1
Local Number: A
Title: Mrs
Forename: Jane
Surname: Test-Smith
Dob: 10/03/1993
Gender: Female
Ethnicity: White - British
Language: English
Address EDGE Team
Postcode: S015 5ED
Email: Jane.lest-smith@edge.nhs. uic
Phone: 01580 892626
Mobile: 07921 729477
Cancel Prev Finish

After clicking FINISH, a notification will appear in the top right corner of the screen to inform you that the patient
has been added to the Project Site.

Note:
If you experience problems recruiting a patient, please contact your Study Manager or Local EDGE Administrator.
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Finding Patients
HOME > PATIENTS

Users with clinical access on EDGE will be able to search for their patients by using the PATIENTS tab. This will display
results for patients that have been added to project sites for which that user has Clinical access.

Administrators and Users will NOT be able to access patient information for Projects or Sites outside of their
organisation or projects within their organisation for which they do not have clinical access.

To begin searching for a patient record, click the PATIENT tab from the HOME SCREEN of EDGE. If searching by name
alone has returned multiple entries, you can click the ADVANCE SEARCH function to refine your search criteria
further by date of birth and patient identifying number.

OSLER, MR DAVID (ADMIN)

’ ed 9 e INTERNATIONAL EDGE PROGRAM TEAM

# Home £+ Management |® Library @ Projects B Sites & Patients v Reports « Support A Logout

Patient search

Search

Advance d searc| h

Title: El

Forename:
Surname:
Date of Birth:
5%

ID Number:

Search

When you have located the patient record that you are looking for, click on the patient’s name and this will take you
to their record. From there you can access further details about the patient. There is also a hyperlink which will take
you to the project site which they have been added from, where you can access their full patient record.
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Update Full Patient Records
HOME > PROJECTS > ASSIGNED PROJECT (Select Applicable Project) > SITES > (Select Site) >

PATIENTS

To update or amend a patient record or complete a patient’s recruitment information, find the patient’s name or
identifying number from the list under the PATIENT tab at the Project Site. This list will contain all patients that have
been added to the site.

yedge

OSLER, MR DAVID (ADMIN)
INTERNATIONAL EDGE PROGRAM TEAM

f Home £+ Management I& Library & Patients il Reports A Logout
_i *EDGE Knowledge Team Test Project®
. EDGE Testing Site 1]~ |
‘ Details Attributes Workflows Staff Notes Statistics Finances | Patients ‘
‘ [Filter by Patient Status] E I:| £ Search ‘
Project site patients [x] Download Excel  ffj Download PDF [ Add a patient
Name DoB ID Number Hospital Number Current status Status date
Batchelor, James 08/09/1992 Local Number : 13 Recruited / Randomised 07/02/2013 Delete
Collins, Dr Tom 11/06/1985 Local Number : 156897758 45454647 Recruited / Randomised 05/05/2011 Delete
Gibbons, Timothy Lacal Number : Recruited / Randomised 02/03/2013 Delete
Import, Miss Jane 12/02/1978 Local Number : 124546543 654654654 Recruited / Randomised 03/03/2011 Delete
Osler, David Local Number : Recruited / Randomised 01/03/2013 Delete
Qsler, Mrs Viv 27/03/1981 Local Number : 354544458 4244545 Recruited / Randomised 04/04/2011 Delete
Smith, John 01/01/2003 Local Number : 14 Off Study 21/02/2013 Delete
Smith, Mrs Pam 11/05/1980 Local Number : 125808545 465465 Recruited / Randomised 0z2/02/2011 Delete
Sugar, Mr Tim 13/12/1983 Local Number : 125608578 4568975 Off Study 05/01/2011 Delete
Test-Smith, Mr Jane 10/03/1993 Local Number : 1 Pre-Screened 04/03/2013 Delete
Page 1ofl (10 records returned)

Click the name of the relevant patient and their high level record will be opened. To edit or amend details, click EDIT
next to the appropriate section. All Clinical Users at the Project Site Level can amend patient records.

sedge

1+ Home

‘ Details Attributes

4¥ Management

& Library

' *EDGE Knowledge Team Test Project*

EDGE Testing Site 1~

Workflows Staff

@ Projects

Notes

Statistics

B Sites & Patients

Finances

i Reports

Patients ‘ Patient details ‘ ‘

Test-Smith, Mr Jane

Local Number: 1

Details
Appointments
Events

Costs
Attributes
Demographics

Assigned projects

DoB: 10/03/1993 Gender: Female

Patient Details
Field

Randomisation Number:

Hospital Number:
Consultant:
Project Arm:
Referring site:
Date referred:

Patient Comments

Comments

Value

Batchelor, Mr James
Arm 1 -Drug 1

The Clatterbridge Cancer Centre NHS Foundation Trust

19/03/2013

' Support

OSLER, MR DAVID (ADMIN)
INTERNATIONAL EDGE PROGRAM TEAM

N Logout

[#Edit  patient Status [Gy Edit
Status Date By
Pre-Screened 04/03/2013  Osler, Mr

David
Approached 05/03/2013 Osler, Mr
David
Consented 07/03/2013  Osler, Mr
David
Screened 12/03/2013 Osler, Mr
David
Recruited / Randomised 12/03/2013 Osler, Mr
[ Edit David
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Patient Appointments
HOME > PROJECTS > ASSIGNED PROJECT (Select Applicable Project) > SITES > (Select Site) >
PATIENTS > (Select Applicable Patient) > APPOINTMENTS

EDGE allows you to record and plan patient visits against individual patient records. Click the APPOINTMENTS tab
and click ADD. You can populate this will the full schedule of visits or populate it as and when needed.
The ADD PATIENT APPOINTMENT SCREEN requires you enter data regarding the visit, including the subject, a start

and end date as well as the event type and there is a free text field for comments.

If the Global Event box is left un-ticked, this appointment will only be displayed when a user looks at this individual
patient’s diary.

If the Global event box is ticked, then this will publish the appointment into the Global Calendar of every user who
has Clinical access for that project at STH. Therefore, if you work across numerous projects, then you can look in your
global calendar and see appointments for all patients on trials you are working on.

Add Patient Appointment ®
Suh;ect

The subject of the
event

may

he everrartDate 56/03/2013 [ 0s:00 All day event

and time
End Date

The event end date
and time

26/03/2012 [E] 08:30

Event e
The appcmtp\ré]nt Active Treatment

reason

Details
The details of this
event

Global event 7]
The events g\tc‘bal
visibility

Save Cancel
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Off Study - Rejected/Withdrawn Patients

HOME > PROJECTS > ASSIGNED PROJECTS > (Select Applicable Project) > SITES > (Select Site)
> PATIENT

If a patient does not complete their participation in a project due to being rejected (clinician decision) or
withdrawing (patient decision) you can record this against the patient record in EDGE.

Within the PATIENTS tab at project site level click on the highlighted name of the applicable patient to access their
record. Click EDIT against the PATIENT STATUS record and select OFF STUDY. A date, reason for leaving the project
and who the patient was taken off study by, will need to be applied in order to record and report on withdrawal and
rejection rates across the whole project.

vl o CEmbue

nf Update Patient Status x
be  status Date By
Pre-Screened 04/03/2013 = Osler, Mr David [=]
Approached 5 Osler, Mr David =
Consented = Osler, Mr David [=]
mnn
Screened =] Osler, Mr David [=]
Recruited / Randomised &) Ocler, Mr David [=]
On treatment = Osler, Mr David [+
| onfollow-up = Osler, Mr David [=]
Completed = Osler, Mr David [=]
[VIoff study
Taken off study by: Osler, Mr David B (=2 Date left study
Reason for leaving study...
Save Cancel
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Deceased Patients

To record that a patient has died during the course of a project, you must first locate their record at either the
project site through the PATIENTS tab or via the FIND PATIENTS function on the HOME SCREEN. Upon locating the
correct patient record, click their name to display their FULL PATIENT RECORD. Click EDIT within the PATIENT
DEMOGRAPHICS section.

Edit patient identifying details x |-

Title
The patient's title | Mr [

Forename
The first name | 18N€
Lo Surname  rect smith
Date of Birth

patient

The date the patient | 10/03/1993 =
was born

Ge - Y o
The patient: Not known Male Female Not specified

Ethnicif
The patient's ey | white - sritish =
Language
The patents fra | English =
language

Deceased [7
Has the patient died?

Date of death
The date the patient =
ie

Cause of death
The cause of death

Save Cancel

Within the EDIT PATIENT DEMOGRAPHICS window, check the box next to deceased and complete the date of death
below as well as their cause of death. When you have completed these details click SAVE.

The patient will also need to be recorded as being off study with the applicable date and reason code. To perform
these actions refer to the OFF STUDY — REJECTED/WITHDRAWN PATIENT section.
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My Calendar
HOME SCREEN > MY CALENDAR

The calendar allows you to manage your study appointments within EDGE. To add an entry, click ADD EVENT and
type the title, start and end time (you can select ‘all day event’ if necessary), category, location, any extra details and
recurrence type.

~ November 2012

Sun Mon Tue Wed Thu Fri

.| Add Calendar Event LB
The subject of e et | Diabetes EDGE Training

art date

st 111/
The start date and fime of the 26/11/2012 ]
even

11 r 5

Ali'day event
End date 1117
The end date and time of the | 20/11/2012 =

event

Category ini
The typs of svane Lraining ]

= Where the event is tahflg:ﬂ;;t\latég Diabetes, Monks Park House E

Details K
Mare infermation about the | Attendees:
event  Sharon Tovey

Pippa Lamb

Stacey McGarry
25 1

oo Rocurrence Type
I= this event a recurring event?
Global entry

Display event in the global
calendar

Annual Leave
Save Cancel

If the information is applicable to other users, tick the GLOBAL EVENT box to make it visible to other users of the
project in the GLOBAL CALENDAR. Other users may also send information to your calendar by using the global event
function. You will be informed of this in your NOTIFICATIONS tab when you log in to EDGE.

If you are part of a team on EDGE, you will be able to see the personal diary entries of those who are in your team. If
you want to view these entries, tick the box with the team name on or tick the specific user out the team whose
calendar you want to view.

A Home £ Management I& Library @ Projects B Sites & Patients il Reports & Support A Logout
Wy details My documents My reports  General documents  Global calendar  hail  Hotifications
User Calendar Printer friendly view 8 Show event owners  [if] Jump to date [ Add
o March 2013 week | day
Sun Mon Tue Wed Thu Fri 3 Sat =
¥ me Annual Leave
™ Delivery

™ Lewis, Helen
[T McGarry, Stacey

3 4 5 6 7 8 a
™ user, Import
™ wiliams, Kate
10 11 12 13 14 15 16
17 18 19 20 21 22 23
09:00 - 10:30
EDGE Training with
Annette
24 25 26 27 28 29 30
31
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Global Calendar
HOME SCREEN > GLOBAL CALENDAR

The Global Calendar allows users to keep track of Trust-wide appointments (e.g. training and reporting deadlines).
This calendar is linked to the MY CALENDAR section which manages personal schedule entries. The GLOBAL
CALENDAR is populated by checking the GLOBAL EVENTS box when adding an entry in MY CALENDAR.

To view the entrant of a global appointment, click SHOW OWNER. Each calendar entry will produce, below its title,
the user who has added that entry.

# Home 4 Management & Library @ Projects & Patients Ll Reports «! Support
My details My diary My documents My reports My qualifications ‘General documents Mail Motifications

Global Diary
Day | week | Month 15/03/2012 [ Today & show owner
< Prev March 2012 Next »
Monday Tuesday ‘Wednesday Thursday Friday Saturday Sunday
27 28 23 1 3 4
annusl leave | [annual leave
5 5 7 8 E] 10 11
Annuzl leave
14:00 16:30
Half Day Leave
12 13 14 15 16 17 18
[Annual Leave | [znnual leave | [znnual leave | Ed?e User Training - St 12:30 17:00
Helens & Knovsley Annual Leave
05:00 13:00
annual leave
13:00 16:30
Annuzl leave
18 20 21 22 23 24 25
12:30 17:00 | [ Mandatory Training Edge User Training - 580
Edge User Training - Halton (Information Governanca)
Annuzl leave
26 27 28 25 3 31 1
[Annual Ieave | [Annual Ieave Annual leave [Annual leave | [Annual Leave | [Annual Leave
ANNUAL LEAVE

11:00 17:00
Edge Overview - Lancashira &
South Cumbria Network
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Reports - Recruitment

HOME SCREEN > MY REPORTS > MY RECRUITMENT

This feature is available to all users but results will only be displayed for users with Clinical Access at a Project Site

My Reports > My Recruitment allows individual users to report on their activity across a range of projects over a
monthly basis looking at patients screened, rejected, recruited and withdrawn.

This can form part of a user’s personal as well as their department’s performance statistics. The report can be
downloaded to an Excel spread sheet or PDF.

KAPOOR, MS GAURIKA (ADMIN)

> ] e d 9 e 'SHEFFELD TEACHING HOSPITALS NHS FOUNDATION TRUST

ft Home t+ Management & Library R Projects B Sites & Patients li Reports « Support A Logout

Mydetsis  Calendar My documents General documenls  Globalcakendar  Mai  Hotifications
My ReGroitwent |
‘Betweell 01/01/2012 (i and @ o Seach @ |
|] Download Excel %) Download PDF
Date Project Site Screened Recruited Rejected Withdrawn
05/02/2012 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
06/02/2012 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
01/04/2012 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
02/04/2012 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1 1
02/05/2013 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
04/05/2013 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
06/05/2013 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
02/07/2013 Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 1
TOTALS 4 4 0 1

HOME SCREEN > MY REPORTS > MY PROJECTS ACCRUAL

This feature is limited to Users assigned as a Principal Investigator at Site Level

A Principal Investigator (PI) using EDGE will be able to monitor their own monthly recruitment figures across all
projects and sites through the MY PROJECT ACCRUAL function. This report provides project recruitment information
at all project sites within the organisation, in real time.

KAPOOR, MS GAURIKA (ADMIN)

’ G d 9 C SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

# Home £ Management & Library @ Projects . Sites a Patients i Reports o Support A Logout
My detalls  Calendar My documents General documents  Global calendar  Mail  Hotifications

My Reports

@ My recruitment @ Shared reports Q My projects accrual (P.1.)
View a monthly report of your View bespoke reports that have been & As a Principal Investigator, you can view
recruitment activity. shared with you. accrual activity to all of your projects.

KAPOOR, MS GAURIKA {ADMIN)

’ e d 9 e ‘SHEFFIELD TEACHING HOSPITALS NHS FOUNDATION TRUST

f Home #+ Management & Library & Projects B Sites & Patients Il Reports « Support A Logout
My details Calendar My documents General documents Global calendar Mail MNotifications:

My Projects Recruitment - Principal Investigator

‘ Query entire dataset |
Project Site Screened Recruited Rejected Withdrawn
Edge Test Study Sheffield Teaching Hospitals NHS Foundation Trust 4 4 4] 1
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This feature is limited to assigned Team Managers

You can produce staff recruitment reports for all studies you are assigned to as a Team Manager. These reports can
be filtered and sorted to reflect recruitment by projects, teams, sites or individual members of staff. Each of these
reports can be downloaded into Excel for further sorting or into PDF format for distribution.

Please note that if you wish to include a Team Leader's recruitment figures into the report, they must be added as a

Team Member also. Being a Team Leader will allow them to run the report but will not automatically include their
own recruitment into it.

This feature is accessible by all EDGE users

Shared reports are a function controlled by your EDGE local Administrators. Reports are predefined by Local
Administrator and shared with individual users, teams, groups of teams or an entire organisation.

To run a shared report, click MY REPORTS on your home screen and select SHARED REPORTS; from the drop down
select the report you would like to run and click SUBMIT QUERY. This will generate a list of results based on the

criteria defined by your EDGE Local Administrator.

The results can be exported to PDF for printing and distribution or Excel for filtering or refining.
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Support

In the first instance all queries should be directed to your local EDGE administrator:

Natasha Ottley
0114 226 5930
Natasha.ottley@sth.nhs.uk

Zoe Whiteley
0114 271 2572
Zoe.whiteley@sth.nhs.uk

Please also contact us if you have any feedback regarding this handbook.
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Appendix 1 - Definitions of terms used at site level, on the Details tab

Name Description
Recruitment end date The date that recruitment is planned to end at a specific site
(Planned)

Recruitment end date
(Actual) The date that recruitment has actually stopped at a specific project site

Closed date The date the project site closes

Recruitment (My Org)
The date the first patient was recruited on to a project by STH

First patient recruited

Recruitment (Any Org)
The date the first patient was recruited onto a project by any Trust

First patient recruited

Recruitment (My Org)

Actual recruitment The % recruitment that has taken place within STH

Recruitment (Any Org)

Actual recruitment The % recruitment that has taken place within any Trust

Recruitment (Any Org)
The number of days that have elapsed between the NHS permission date and the

Recruitment clock (days) first patient being recruited at any Trust.

Recruitment (My Org)
The number of days that have elapsed between the NHS permission date and the

Recruitment clock (days) first patient being recruited at a specific site by STH.
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